
GRADUATION INSTRUCTIONS     2018  
SATURDAY, MAY 19 – 4:30 P.M. (FAMILY ARENA)  

The major purpose of the graduation ceremony is to award diplomas to the deserving students and to 
honor achievements of the members of the Class of 2018.  It also serves to bring closure to a student’s 
high school career, and it gives families and friends a chance to share in a special event for the 
graduates.  You are to be congratulated on each and every personal victory! 
 

1. Please arrive at Family Arena at 3:30 p.m.  DO NOT ARRIVE EARLIER THAN 3:20. West will be 
clearing out from their graduation and there will not be any room for you. Please also tell your guests 
arriving before 3:30 will not guarantee them ‘special seating’ - the site lines at the Arena are very similar 
and they will not be allowed to enter before 3:30 since (again) West’s graduation will be finishing up.  
 

2. You will enter from Gate 4 so please park or be dropped off and come in from that side (go around the 
building to the ‘backside’ from the entry) You should check in at the table(s) when you enter to make sure 
you are in the line you think you are in. It is important you do this to see if your faculty line leader has 
remained the same or if you have been moved due to line revisions (since grad practice). The Arena does 
not provide a secure place to leave valuables, so please do not have them with you. 
 

3.  We will line up at 4:15 in preparation to march in.  Please be quiet as Dr. Aitch gives a greeting, after 
which the National Anthem will be sung by students from your class. (Graduation caps should remain on 
your heads. The tassel needs to be on the right side.) 
 

4.  After the singers go to the back of the arena to slip into their lines, the band will get the signal to begin 
the processional.  There will be faculty members along the route to help you move smoothly into the main 
hall, down the stairs, and to your seat. 
 

5.  When you get to your seat, remain standing until you are told to sit down. 
 

6. Mary Mikel will give the opening.  Before beginning, she will instruct everyone to sit down. 
 

7.  Following that, Dr. Aitch will address the class and highlight outstanding traits of many of the members 
of the senior class.  If your name is called, you should stand in front of your chair until asked to sit down. 
 

8. Principal’s Leadership, Humanitarian and Patriot Award recipients will be asked to stand at their chairs, 
but they will not come to the stage at this ceremony. 
 

9.  Brett Davis will deliver the commencement address. 
 

10. Next, Dr. Aitch will ask all of you to stand, as you are being presented to the Board of Education. 
After being accepted by the school board members, all should sit except the first row on each side. 
These students will begin to move immediately to the base of the ramp on their respective sides of the 
stage. Your faculty line leader will get you there.  (As one row finishes, the next row will be brought to the 
ramp to wait to begin.) Before moving onto the ramp you will have a posed photo taken by Wagner. 
 

11.  When it is your turn, stand at the edge of the ramp and wait for your name to be called.  You will 
come straight across the stage, receiving the diploma cover from a Board member.  Take with your left 
hand and shake with your right. (The superintendent or a member of the Alumnae Association may also 
shake your hand at that time.)  Next, move forward to shake hands with Dr. Aitch. Don’t rush, as this is 
where your diploma acceptance picture is being taken by Wagner.  Move forward to the center steps, 
where you will be guided down the stairs by two of the administrators.  (We will not move the tassels at 
this time in the ceremony.) 



Reminder:  Just watch and follow your faculty line leader to the bottom of the ramp when it is your turn. 
You will exit on the end closest to the audience; when you return after crossing the stage, you will go back 
in on the side closest to the audience.  A staff member will be there to direct you back in.  (Fill in the seats 
all the way to the end.  The staff member who has directed you will sit farthest from the audience now.) 
  
12.  DON’T THROW YOUR HAT YET!    When all the seniors have crossed the stage and returned to 
their seats, Dr. Aitch will ask for quiet before the closing speech given by Rendi Welker. 
  
13.  Following the closing, Dr. Aitch will ask you to stand.  You will be instructed to move your tassel to 
the left side.  He will then declare you to be the latest graduates of Parkway South High School.  
REMOVE YOUR TASSEL AND THROW YOUR HAT THEN IF YOU WISH – but don’t look up! 
  
14.  There will be no recessional. You will have 15 minutes to exchange your gown for your diploma in the 
tables along the back of the area.  They will be near where you entered and behind the band. You may 
keep your hat, your tassel and your honor cords. 
************************************************************************************************************************ 
SPECIAL NOTES: 
1. We will be alternating sides as students cross the stage, row-by row.  In other words, those whose last 
names begin with A-L will be sitting on the left side (facing the stage) and M-Z on the right.  This is a 
procedure that we have found to be very effective.  Be sure to tell your parents where you will be coming 
in and approximately where you will be sitting. 
 

2. Your guests should also not arrive before 3:30 - remember West is right before us - and they should 
enter from doors 1-3. Door 1 will be closed at 4:15 and all audience members will need to enter from 
doors 2 and 3.  
 

3.  Wearing shorts under graduation gowns is not appropriate.  (the Arena is air-conditioned, so heat is 
really not a factor.)  Flowers are not to be pinned to the outside of your gown, either. Remember that this 
is a special and formal occasion and decoration on mortar boards (your hats) is not appropriate - you will 
not be allowed to walk with this.  In addition, please don’t chew gum or wear sunglasses once the 
processional starts. 
 

4.  Some of you will have earned honor cords.  It is appropriate to wear all of them that you have earned; 
they are yours to keep.  Only members of the honorary organizations listed in the program will be wearing 
cords.  Everyone will wear the same red, white and blue tassel.  (These easily fall off of the hats, so 
please try to keep track of yours once you get it at practice as there will be no extras.) 
 

5.  Please do not wear athletic or departmental medals (this includes South Star) - these are not 
appropriate for this ceremony.  
 

6.  Please ask your parents to take pictures only in the designated areas before the ceremony or from 
their seats during the ceremony.  Family members will not be allowed on the arena floor and those who 
come forward in the aisles will block the view of others and will be asked to return to their seats by the 
professional ushering service. Under no circumstances will family members be allowed to take stage 
pictures of their graduates from the floor of the area during or after the ceremony.  
 

7.  The proofs of the pictures taken of you by Wagner will be available to you and doesn’t require 
prepayment; ordering a photograph of that when you view the proof later online is strictly optional and is 
paid for at that time. 
 

Congratulations to the 2018 Parkway South graduating class!  We wish you only the best in your future!  


